


EndNote Example

▪ We will look at End Note as an example:

— Set up full text

— Import a reference
▪ EBSCO 

— Deduplicate Library

— Download full text

— Share Library

— Cite-As-You-Write
▪ Inserting Citations and Bibliographies

▪ Adding Page Numbers to Citations



Setting Up EndNote

▪ The first thing you’ll want to do is set up your EndNote so that 
it has access to all the fulltext resources at the UofC Libraries

▪ The URLs you will need for this are:

— Path URL: 

http://ucalgary-primo.hosted.exlibrisgroup.com/openurl/01UCALG/UCALGARY

— Authentication URL:

http://ezproxy.lib.ucalgary.ca/login
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MAC OS
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up.com/openurl/01UCA
LG/UCALGARY

http://ezproxy.lib.ucalga
ry.ca/login







1. CREATE A NEW LIBRARY



1. CREATE A NEW LIBRARY

Name 
your 
library

Click “save”



2. EXPORTING FROM EBSCO

▪ Run your searches in an EBSCO database:



2. EXPORTING FROM EBSCO

Click “Share”



2. EXPORTING FROM EBSCO

Click 
“select 
results”



2. EXPORTING FROM EBSCO

Click “go 
to folder”



2. EXPORTING FROM EBSCO

Either select all or select the papers you want to export



2. EXPORTING FROM EBSCO

Click “export”



2. EXPORTING FROM EBSCO

Choose “direct 
export” and then click 
“save



2. EXPORTING FROM EBSCO

This will generate a file.
Open the file and that 
should populate your 
new EndNote library



2. EXPORTING FROM EBSCO



3. REMOVE DUPLICATES 

▪ If you’ve searched 
multiple databases, 
chances are you’ll have 
exported duplicate 
articles. To remove 
duplicates, click 
“references and select 
“find duplicates”



3. REMOVE DUPLICATES 

▪ You can either go through the duplicates one by one by 
clicking “keep this record,” which will delete the other record



3. REMOVE DUPLICATES 

▪ OR, you can hold “Ctrl” + Right Click and then select “move 
references to trash”, this will automatically remove all 
duplicates



3. REMOVE DUPLICATES 



3. REMOVE DUPLICATES 

▪ NOTE: Make sure you are removing duplicates before you 
start importing full text PDFs as otherwise, you will end up 
downloading duplicate files, which will double the time it 
takes to download them all!



4. DOWNLOADING FULL TEXT

▪ To download full text PDFs, select the articles you want to find 
the full text for, the click the “find full text” button



4. DOWNLOADING FULL TEXT

▪ An authentication screen might pop up … press “continue



4. DOWNLOADING FULL TEXT

▪ If EndNote finds the full text, it will automatically attach it to 
your reference in your library

You can tell by the paperclip icon



4. DOWNLOADING FULL TEXT

▪ To open the PDF, select the reference and click the “open 
PDF” icon        on the right hand side of the screen

Select the PDF first

Click to open



5. SHARING THE LIBRARY

▪ To share the library, click the “share library” icon



5. SHARING THE LIBRARY

Either find the person you want to 
share the library with if that person is 
already in your contact list, OR

Enter the person’s e-mail address

You can also enter a message

Once you do that, select “invite”



6. Cite-As-You-Write

▪ When you install EndNote, it will automatically install the 
EndNote plugin into word



6. Cite-As-You-Write

▪ To enter citations, click “go to EndNote” form the EndNote 
plugin



6. Cite-As-You-Write

▪ That will take you to your EndNote. Select the reference you 
want to enter and click 



6. Cite-As-You-Write

This will generate both 
the in-text citation and 
the reference



6. Cite-As-You-Write

▪ To enter page numbers into the in-text citation, click “edit and 
manage citations”, then select the citation you want to edit 
and enter the page numbers in the “pages” field. Then click 
“OK”



6. Cite-As-You-Write

Selected citation

Enter page numbers

Click “ok”



6. Cite-As-You-Write

Page 
numbers 
are added 
to the in-
text 
citation


